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DONATION RECEIPTING GUIDELINES

Summary

United Way Halifax (UWH) must evaluate, and receipt gifts based on Canada Revenue
Agency (CRA) criteria and guidelines.

What We Receipt

e Tax receipts will be issued for a minimum donation of $25. Donors making a
donation below this amount may receive a tax receipt upon request.

e Cash —including Gifts of Cash or Gifts made by Cheque or Credit Card, is valued at
face value minus any benefit-advantage derived by the donor in accordance with
CRA criteria and guidelines.

e Year-end gifts will qualify for current tax-year receipts if they are postmarked in the
current calendar year or officially received within the current calendar year.

e Monthly donations will be receipted by February 28, the following calendar year

e Employees who participate in payroll deduction donations should see their annual
contribution on their T4 slip.

Gift-in-Kind

A qift-in-kind is defined by the Canada Revenue Agency (CRA) as a gift of tangible property
such as real estate, books and collections including art, products or equipment. A gift that is
transferred to UWH without expectation of benefit is considered charitable in nature and
may qualify for a tax receipt.

The following gifts-in-kind do not qualify as charitable donations under the Income Tax Act:

e Gifts of professional or personal services of an individual.

e Gifts by a company of its principal product or service. Such gifts are considered
promotional expenses rather than charitable donations under the Income Tax Act.

e A payment for a lottery ticket or other chance to win a prize is not a gift.

If a receipt is being issued for a non-cash gift, it must reflect the Fair Market Value (FMV) of
the gift. When the FMV at the time of donation, of either a non-cash gift or of an advantage
cannot be determined, an official donation receipt cannot be issued.
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Special Events

"Intention to make a qift" threshold

When the value of the advantage received is more than 80% of the value of the gift, it is
generally considered that there is no true intention to make a gift; therefore, you cannot
issue a receipt.

Advantages that are the purpose of the event

The value of these advantages must always be deducted from the amount of the gift to
determine the eligible amount. Examples:

e the meal at a fundraising dinner
e the green fees, cart rental, and meal at a golf tournament

e a comparable ticket price for a fundraising concert

A. Please refer table below for common events eligible for tax receipts

Event Example Rational

Sponsoring a Race, walk, swim Tax receipt issued to sponsor, not participant

participant

"Dares" Head shaving Tax receipt is issued to contributor/donor
Polar dip

Casual dress Jeans day/week The "benefit" received is considered nominal

B. Please refer table below for common events not eligible for tax receipts

Event Example Rational
Participation or entrance Poker tournament The participant receives benefits from
fee “donate” to win vacation [participating in or having the potential to win the
day event
Loose change « Change jar The owner of the donation cannot be
determined
Raffles/50-50 » Ticket purchaser The purchaser has an expectation of receiving a
benefit
Auction - bids + purchaser wins an item |The purchaser has an expectation of receiving
with a bid a benefit.
Gift certificate donated by |+ Event tickets The business owner writes
vendor/organizer/business |+ Spa treatment off the cost as a business expense
owner (less than $1,000)
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Merchandise (new)
donated by
vendor/organizer/business
owner (less than $1,000)

» Menstrual product
« School supplies

Most often, the business owner

writes off the cost as a business expense

If tax receipt is requested, an invoice/receipt for
purchased product will be required

Service donations

« Time
« Vacation time shares
« Professional services

Do not meet legal definition of a transfer of
ownership as the "gift" is not an actual piece
of property

Home made gifts or used
items

Baking, knitted items
« Clothing, books, furniture

The fair market value of the item cannot be
clearly ascertained.

Discounts on products or
services

Vendor offers discount in
lieu of a donation

There is no transfer of ownership, a discount is
not a gift.

Catering Services for an
event

Donations of food or food
beverages to an event

Catering services are service donations and
will not qualify for an in-kind receipt.
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